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Keypoint is one of the GCC's
most comprehensive
professional business services
provider. We deliver
Accounting, Business Advisory,
Investment and Trust
Administration, Human
Capital, IT and Management
Consulting services to
corporations and family

managed conglomerates.
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Translation

Services

Keypoint is licensed by the
Ministry of Industry and
Commerce of the Kingdom
of Bahrain as a translation
office to provide Arabic and
English language translation
and offers a high-quality
professional translation
service.

Arabic language documents very often,
mandatorily, form the basis for routine
communication, disseminating information,
entering into contracts and agreements and
understanding laws and regulations by and
between business parties, financial
institutions, Government authorities, courts
or employees in the Middle East region. If
such a document is also in another language,
the meaning given by the Arabic language
document is taken as the lawful interpretation
of its contents. As such, it is vital for
businesses to have access to high-quality
translation services when doing business in
the Middle East region.

Our Service

We provide superior-quality translation
service at competitive prices on a timely basis
with strict confidence.
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We translate various business

documents, including but not limited to

the following, from Arabic to English

language and English to Arabic language:

Financial reports

Feasibility studies, business plans,

strategic plans and market studies

Constitutional documents, such as,

memorandum and article of association

Contracts for the purchase/sale of
goods, services, real estate and

investments

Lease agreements

Employment contracts

Prospectuses, investment placement
memoranda and related service

providers’ agreements

Policies and procedures manuals for

various departments of a company

Corporate governance, employment
terms and conditions and code of

conduct manuals

Powers of attorney

Meeting agendas, minutes of meetings

and resolutions
Marketing and promotional brochures

Website contents
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English - (2

We are always committed to following the
best-practice approach in everything we do,
and our professional translation service is
driven by professionalism, quality and
confidentiality.

Professionalism
Our translators are qualified, accredited and

experienced in translation and are also
familiar with regional business and regulatory
language and nuances. They also draw from
the expert business knowledge of other
bilingual professional staff who are involved in
Keypoint’s other services, such as Statutory
and Corporate Advisory, Accounting
Solutions, IT Consulting, Management
Consulting, Investment Administration and
Financial Regulatory Compliance.
Consequently, we are able to provide top-
quality deliverables.

Quality

Our translation process undergoes rigorous
quality assurance measures that include
understanding your expectations, attention to
detail, multiple reviews and consultations to
ensure you receive accurate and error-free
translation service. Our quality assurance
process also drives timely delivery without

compromising on quality.
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Confidentiality

One of Keypoint's greatest strengths is the
mutual trust we have created between us
and our clients. All of our staff are trained
and bound by agreements to maintain
strict confidentiality over clients’ affairs. As
such, all documents for translation will be
treated in utmost confidence.

Contact Us

If you have any enquiries about Translation
Services, please contact us and we will be
pleased to discuss your business needs.

Rami Al Jallad

Executive Manager

! rami.aljallad@keypoint.me
| Tel +973 1720 6837

Lina Barakat

Translator
lina.barakat@keypoint.me
Tel +973 1720 6814
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24th Floor, NBB Tower
Government Avenue
PO Box 11718
Manama

Kingdom of Bahrain

T+4973 1720 6888
F+973 1720 0026

www.keypoint.me
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Keypoint Business Services - Jordan
Building 19, Yajouz Street, Jubaiha
PO Box 2838

Amman 11941

Hashemite Kingdom of Jordan

T+962 065 33 5343
F+962 065 33 0499
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